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K E Y  T E R M S

C o m p a s s  i s  a  l i c e n s e d  r e a l  e s t a t e  b r o k e r  a n d  a b i d e s  b y  E q u a l  H o u s i n g  O p p o r t u n i t y  l a w s .  A l l  m a t e r i a l  p r e s e n t e d  h e r e i n  i s  
i n t e n d e d  f o r  i n f o r m a t i o n a l  p u r p o s e s  o n l y .  I n f o r m a t i o n  i s  c o m p i l e d  f r o m  s o u r c e s  d e e m e d  r e l i a b l e  b u t  i s  s u b j e c t  t o  e r r o r s ,  
o m i s s i o n s ,  c h a n g e s  i n  p r i c e ,  c o n d i t i o n ,  s a l e ,  o r  w i t h d r a w a l  w i t h o u t  n o t i c e .  P h o t o s  m a y  b e  v i r t u a l l y  s t a g e d  o r  d i g i t a l l y
e n h a n c e d  a n d  m a y  n o t  r e f l e c t  a c t u a l  p r o p e r t y  c o n d i t i o n s .

APPRAISAL
Assessment of  the proper ty ’s  market va lue ,  
typ ica l ly  done for the purpose of  obta in ing 
a  mortgage .

COMMON CHARGES
Monthly maintenance fee pa id by
condo owners .  Property taxes are
not inc luded in the common charges .

MAINTENANCE FEE
Fees pa id by co-op shareholders that  
contr ibute to bui ld ing operat ions and rea l  
estate taxes .

CONTRACT DEPOSIT
A percentage of  the agreed-upon
purchase pr ice pa id by the buyer
at  the t ime of  s ign ing the contract .  
Typica l ly  10% of  the purchase pr ice .

CO-OP SHAREHOLDER
Owner of  a  co-op unit ,  s ince what
they are actua l ly  purchas ing are shares of  
stock in the co-op corporat ion.

DEBT-TO-INCOME RATIO
The percentage of  an indiv idua l’s
monthly gross income re lat ive to
the amount of  debt owed.

FINANCIAL STATEMENT
A formal  record of  a l l  your f inanc ia l  
assets ,  debts ,  and l iab i l i t ies .

FLIP TAX
A tax lev ied by a co-op and pa id by
the se l ler  or buyer when a sa le i s  made .  
They are des igned to generate funds for 
the co-op’s  cash reser ve .

LIEN SEARCH
A background check on the proper ty
and the se l ler  to ensure there are
no outstanding debts or c la ims upon
the proper ty.

POST-CLOSING LIQUIDITY
The amount of  cash the buyer
must have on hand a f ter deduct ing
the down-payment and c los ing costs .

PRE-APPROVED
Advanced approva l  from a bank or other 
lending inst i tut ion for a  home mortgage .

PRE-QUALIFIED
Potent ia l  buyers provide an overa l l
f inanc ia l  p icture and mortgage brokers 
provide an est imate of  what leve l  of  loan 
you wi l l  l ike ly  be pre-approved for.

RECORDING FEE
A fee pa id to the loca l  government
to of f ic ia l ly  repor t a  sa le of  a  home;
usua l ly  pa id by the buyer.

TAX ABATEMENT
Newly constructed bui ld ings somet imes 
receive abatements so that  owners do not 
have to pay a tax or pay a lower tax on 
their  units  for a  spec i f ied amount
of  t ime .

SPONSOR
The ent i ty  respons ib le for developing a 
new bui ld ing or conver t ing an exist ing 
renta l  bui ld ing to a condo or co-op.
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G U I D E  TO  B U Y I N G  A  TO W N H O U S E      N e w  Yo r k

Time to Close from Signing Contract
2 Weeks i f  Cash
30 Days i f  F inancing
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CASH OR LOAN  PRE-APPROVAL 
Before beg inning your search,  dec ide 
whether you wi l l  be pay ing in cash for 
the property or gett ing pre-approved 
for a  mortgage.  Phi l ip  can connect you 
with a mortgage profess iona l  who can 
assess your income and credit  h istory 
and determine your purchas ing power 
and borrowing rate .

DETERMINE PARAMETERS
Ident i fy  your needs and wants for the 
purchase ,  inc luding any dea l  breakers ,  
and share these with Phi l ip.

PROPERTY VIEWINGS
Attend pr ivate v iewings and open 
houses to eva luate proper t ies  that  f i t  
your cr i ter ia .

MAKE AN OFFER AND NEGOTIATE  
Once you f ind a su i tab le proper ty,  
Phi l ip  wi l l  gu ide you in negot iat ing a  
pr ice and terms with the se l ler.  You wi l l  
need to provide a pre-approva l  letter 
or proof  of  funds ,  a long with a standard 
f inanc ia l  form.

INSPECTION
Philip will arrange for a property inspector to 
evaluate the condition of your property’s 
structure, systems, and components, such as 
the roof, foundation, electrical, plumbing, 
heating, and cooling. The inspection will 
identify any damage, wear and tear, safety 
concerns, or code violations. This process 
provides valuable insights for the seller and 
enables Philip to effectively manage the 
negotiations.
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REVIEW AND SIGN 
THE CONTRACT
After an of fer i s  accepted,  work with 
an attorney specia l iz ing in NYC sa les 
to rev iew the contract  of  sa le .  S ign the 
contract  and provide a 10% deposit  to 
take the proper ty of f  the market .

LOAN APPLICATION
If  f inanc ing ,  the bank wi l l  f ina l ize the 
loan appl icat ion and arrange for a  
proper ty appra isa l .

BANK APPROVAL 
AND CLOSING DATE
Upon approva l  from the bank your 
attorney wi l l  work to set  a  c los ing 
date .

FINAL WALKTHROUGH
Vis i t  the proper ty with Phi l ip  to ensure 
ever yth ing is  as  agreed upon in the 
contract .

CLOSING
Attend the c los ing with representat ives 
from the bank, t i t le  representat ive , and 
both buyer and se l ler ’s  attorney. Keys
wi l l  be handed over a f ter checks and 
documents are exchanged. The proper ty 
is  now yours .

THE PROPERTY IS NOW YOURS.
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*NYC & NYS Transfer Taxes are pa id by the purchaser in case of  a  new development

*var ies depending on lead product/program se lected **var ies based upon s ize of  loan and lender

Government

Real  Estate Tax Adjustment $300 -  $500 per buyer

Mans ion Tax $1M to < $2M: 1 .00% |  $2M to < $3M: 1 .25% 
$3M to < $5M: 1 .50% |  $5M to < $10M: 2 .25% 
$10M to < $15M: 3 .25% |  $15M to < $20M: 3 .50% 
$20M to < $25M: 3 .75% |  $25M or more: 3 .90%

TO W N H O U S E S  &  M U LT I  F A M I LY  H O M E S

C L O S I N G  C O S T S  E S T I M AT E S  -  B u y e r

Your AttorneyAttorney

Bank

FEE

Consult  your attorney ~$2,500 -  $5,000+

ESTIMATED COST

Points ~0 -  3% of  the loan va lue

$400 -  $600Bank Loan Appl icat ion Fees

Tax Escrow ~2 -  6 months of  proper ty taxes

Lenders Pol icy Tit le  Insurance Rates may var y

Mortgage Orig inat ion Fee ~0 -  3% of  loan amount

Mortgage Recording Tax 1.8% of  mortgage amount < $500,000 
1 .925% of  mortgage amount > $500,000+

Recording Fees $250 -  $1,000

Munic ipa l  Search $500 -  $1,500 (refundable)

Misce l laneous Tit le  Fees Pro-rated dur ing the month of  c los ing

Appra isa l ~$300 -  $1,500

Bank Attorney $900 -  $1,500

G U I D E  TO  B U Y I N G  A  TO W N H O U S E       N e w  Yo r k



https://calendly.com/philcompass/30min
Philip Haywood
Licensed Real Estate Salesperson
philr@compass.com
M: 832.715.5497
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